
 

SIGN PERMIT APPLICATION 
CITY OF YPSILANTI BUILDING DEPARTMENT 

One South Huron, Ypsilanti, MI 48197 
Phone (734) 482-1025  Fax (734) 483-7444 

www.cityofypsilanti.com  

 

 

Date: ________________ 
 

 

Business 
Information 

Business Name                                     Business Address Business Phone # 

Owner Name                                         Owner Address Owner Phone # 

Owner signature (Alternately, a signed contract may be attached) 

 

Applicant 
Information 

Contractor Name                                 Contractor Address Phone # 

 

Sign 
Information 

 
 

 

Location(s) 
 Permanent      Temporary* (30 Day) 

*Dates: From ____________ to ______________ 

Historic District 

 Y    N 

Zoning 

Type of Sign(s) Dimensions 

 Billboard 

 Awning/Canopy 

 Building Directory 

 Menu 

 Projecting 

 Wall Sign 

 Ground (pole or monument) 

 Mural 

 Residential Entry 

 Banner 

 Construction 

 Inflatable 

 Special Event 

 Illuminated sign*  

 * Electrical permit required   
(additional fee) 

 Other (specify) 

_______________________ 

Sign 1 _____x_____=_____ sq ft 
Sign 2 _____x_____=_____ sq ft 
Sign 3 _____x_____=_____ sq ft 
 

Total Square Footage: ________ 
 

Height (from grade) 

Weight 

Material(s) 

All non-residential permit applications must include a Master Sign Plan showing the 

dimensions, location, and lighting of all proposed and existing signs on the property. It 
does not have to be to scale.  

 

Building 
Information 

Frontage Setback Height 

 

Permit 
Information 
(City use only) 

Notes 

  Deposit (if required)   
  Permit Fee   
Applicant/Contractor Signature Date Registration Fee   
  Administration Fee   
HDC Approval (if required) Date Total Permit Fee   
    
Planning/Zoning Signature Date Approved   
  Denied   
Building Department Signature Date   

 



Last updated October 2011 

City of Ypsilanti  
Planning & Development  

SIGNS 
§122-861 through §122-870 

This Fact Sheet is not a substitute for a close reading of the Zoning Ordinance, which is available on the City’s website.  It is 
intended to address general or common questions.  For further information, contact the Planning & Development 
Department at 734-483-9646. 

All relevant permit applications are available from the Building Department at City Hall, or on the City’s website, 
www.cityofypsilanti.com.  Completed applications and any required fees should be submitted to the Building Department at 
734-482-1025. 
 

New in  2011: 
 All sign permit applications for non-residential buildings require a Master Sign Plan. This plan 

identifies the size, location, and lighting of all existing and proposed signs on the property. It 
does not have to be to scale. 

 Modification of standards:  applicants may request to modify the standards in the ordinance. The 
Planning Commission will review this request. A proposed sign will be innovative and conform to 
the character of the district: it must be exceptional in terms of design and compatibility, not just 
bigger, taller, or brighter.  

 Internally lit box sign may no longer be mounted on buildings. They may be permitted elsewhere.  
 Variances for signs now follow the variance procedure found in §122-94. 
 Regulations for temporary signs have changed significantly. Please see the factsheet entitled 

“Temporary Signs” or review §122-866(c). 
 

General Requirements: 
 All sign structures must relate to the primary use of the lot on which they are located. 
 Permits from applicable reviewing bodies are required prior to construction.  
 Signs proposed in the Historic District, except temporary signs, require approval by the Historic 

District Commission. 
 Ground Signs 

o Generally, one ground sign is allowed per lot. For lots that have at least 100 feet of frontage 
on a second public street, another sign at half the maximum size for the district will be 
permitted on that street.  

o Signs must be at least 3 feet from the front property line and 10 feet from side or rear. 
 
Regulations 

Sign 

Permit  

Required? 

Zoning 

Districts 

Maximum  

Area 

Maximum 

Height Standards 

Animated Prohibited 

Billboards Y M1, M2 300 sf 35 ft 122-866 

(d)(2) 

Building Mounted varies varies total of 3 sf per 

1 ft  of building 

frontage 

varies 122-866 (b) 

Address number/nameplate 
a numerical address with numbers no 
greater than eight inches in height.  

N All 2 sf --- --- 

Awning / Canopy 
painted on, attached to, or an 
integral part of an awning or canopy  

Y RO, RC, B1, B2, B3, 
B4,  WS, CI, PL, 

M1, M2 

35% of 
canopy/awning 

area 

8 ft. min 
clearance 

122-866 
(b)(6) 
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Sign 

Permit  

Required? 

Zoning 

Districts 

Maximum  

Area 

Maximum 

Height Standards 

Building Directory 

identifying multiple tenants who  are 
located above the street level façade  

Y RO, RC, B1, B2, B3, 

B4,  WS, CI, PL, 
M1, M2 

5% of building 

mounted sign area 

--- 122-866 

(b)(9) 

Menu Y RO, RC, B1, B2, B3, 
B4,  WS, CI, PL, 

M1, M2 

3 sf --- 122-866 
(b)(8) 

Projecting  
a sign attached to a building wall, 
extending more than 18 inches from 
the wall. It shall not project more 
than 4 feet out from the wall nor 
shall it project above the front wall . 

Y RO, RC, B1, B2, B3, 
B4,  WS, CI, PL, 

M1, M2 

24 sf per sign face 8 ft. min 
clearance 

122-866 
(b)(7) 

Wall  
a sign painted on or attached to the 
surface of a building wall, extending 

not more than 18 inches from the 
face of the wall and which does not 
extend above the parapet, eaves or 
building facade. 

Y R1, R2, R3, R4 .5 sf/lf of building 
frontage or12 sf 

--- 122-866 
(b)(5) 

Y RO, RC, B1, B2, B3, 

B4,  WS, CI, PL, 
M1, M2 

1 sf/lf or 100 sf --- 122-866 

(b)(5) 

Window  
a sign in a building placed within 12 
inches of a window, or upon a 
window pane, that is visible from the 
exterior not including merchandise in 
a window. 

N RO, RC, B1, B2, B3, 
B4,  WS, CI, PL, 

M1, M2 

25% of individual  
window area 

--- 122-866 
(b)(10) 

Changeable Copy  

portion of a sign that has an easily-
changeable message 

Y RO, RC, B1, B2, 

B3, B4,  WS, CI, 
PL, M1, M2 

part of sign area --- -- 

Directional 

a sign containing only noncommercial 
messages, such as restroom locations, 
telephone locations, or vehicle parking.  

N All 2 sf 4 sf 122-866 
(a)(6) 

Ground 

a permanent freestanding sign not 
attached to a building, including 
monument or pole signs.  

Y R1 16 sf 6 ft 122-865 (a) 

Y R2, R3 16 sf 8 ft 122-865 (a) 

Y R4, RO, RC 32 sf 8 ft 122-865 (a) 

Y B1, B2, WS 40 sf 10 ft 122-865 (a) 

Y B4 100 sf 10 ft 122-865 (a) 

n/a B3 prohibited 122-865 (a) 

Y CI, PL, M1, M2 100 sf 35 ft 122-865 (a) 

Portable  

a temporary, unanchored sign; not 
including sidewalk signs.  

Prohibited 

Roof  

a sign constructed and maintained on 
the roof of a building or wall and 
supported by the building.  

Prohibited 

Sidewalk See  “Sidewalk Signs” factsheet 122-866 (d) 

Temporary Sign See “Temporary Signs” factsheet  122-866 (c) 
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