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CITY OF YPSILANTI
Agenda
Historic District Commission
Tuesday, January 8, 2019 - 7:00 p.m.
Ypsilanti Historical Society Archives, 220 N Huron St.
Ypsilanti, MI 48197
The Ypsilanti Historic District Commission works to safeguard Ypsilanti’s built heritage by guiding development and renovation
within the Historic District. Enabled by federal, state, and local legislation, the HDC seeks to stabilize and improve property values,
to promote preservation education, and to develop the Ypsilanti Historic District as a vital living area.
An audio recording of the meeting will be made for the purpose of assisting in the preparation of official minutes only. Once the
official minutes are approved the audio recording will be destroyed.

I.

CALL TO ORDER AND ROLL CALL
Mike Davis, Jr., Chair
Alex Pettit, Vice-Chair
Erika Lindsay
Hank Prebys
Ron Rupert
Jane Schmiedeke
Anne Stevenson
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II.

APPROVAL OF AGENDA

III.

PUBLIC COMMENTS ON AGENDA ITEMS

IV.

PUBLIC HEARING—none

V.

BUSINESS SESSION
A. OLD BUSINESS
1. 227 N Grove

Lighting

B. NEW BUSINESS
2. 414 Maple
3. Riverside Park

Window replacement
Sign & bench installation

C. STUDY ITEMS—none
D. ADMINISTRATIVE APPROVALS
4. 103 Washtenaw

Reroof

E. OTHER BUSINESS
5. Rules & Regulations rewrite
6. Porch fact sheet updates
7. Roofing fact sheet updates
8. Property monitoring
9. 2018 HDC Annual Report
VI.

AUDIENCE PARTICIPATION ON NON-AGENDA ITEMS

VII.

HOUSEKEEPING BUSINESS
10. Approval of the minutes of December 11, 2018

VIII.

ADJOURNMENT

Secretary of the Interior’s Standards for the Rehabilitation of Historic Structures
Developed by the U.S. Department of the Interior, the Standards provide a framework that guides
protective decisions regarding historic structures. The Historic District Commission is required to cite
applicable Standards with each formal decision it renders. It may also cite
HDC Fact Sheets as part of its decision-making process.

1. Use property for original purpose or provide compatible use with minimal alteration.

A property will be used as it was historically or be given a new use that requires minimal change to its
distinctive materials, features, spaces, and spatial relationships.
2. Do not destroy original character. Do not remove or alter historic material or features.

The historic character of a property will be retained and preserved. The removal of distinctive materials
or alteration of features, spaces, and spatial relationships that characterize a property will be avoided.
3. Do not imitate earlier styles.

Each property will be recognized as a physical record of its time, place, and use. Changes that create a
false sense of historical development, such as adding conjectural features or elements from other historic
properties, will not be undertaken.
4. Preserve significant changes acquired over time.

Changes to a property that have acquired historic significance in their own right will be retained and
preserved.
5. Preserve distinctive features.

Distinctive materials, features, finishes, and construction techniques or examples of craftsmanship that
characterize a property will be preserved.
6. Repair, don’t replace. Replacements shall match original.

Deteriorated historic features will be repaired rather than replaced. Where the severity of deterioration
requires replacement of a distinctive feature, the new feature will match the old in design, color, texture,
and, where possible, materials. Replacement of missing features will be substantiated by documentary
and physical evidence.
7. Clean building gently—no sandblasting.

Chemical or physical treatments, if appropriate, will be undertaken using the gentlest means possible.
Treatments that cause damage to historic materials will not be used.
8. Preserve archaeological resources.

Archaeological resources will be protected and preserved in place. If such resources must be disturbed,
mitigation measures will be undertaken.
9. Contemporary designs shall be compatible and shall not destroy significant original
material.

New additions, exterior alterations, or related new construction will not destroy historic materials,
features, and spatial relationships that characterize the property. The new work shall be differentiated
from the old and will be compatible with the historic materials, features, size, scale and proportion, and
massing to protect the integrity of the property and its environment.
10. New work shall be removable.

New additions and adjacent or related new construction will be undertaken in such a manner that, if
removed in the future, the essential form and integrity of the historic property and its environment would
be unimpaired.
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HDC Work Permit
Staff Review
Property address: 227 N Grove
Date of Application: November 26, 2018
Date of Review: January 3, 2019
Date of Meeting: January 8, 2019
Proposed work: lighting installation/replacement
Materials: ASD LED Slim Floodlights in white-5000k
Staff review:

1. This item was tabled from the December 11, 2018 HDC
meeting in order to give staff and the commission time to
look at the site and the applicant time to research
alternatives/shielding. The HDC deadline for review is
January 22, 2019.
2. This item was originally in response to a staff letter sent
regarding work done on the property without HDC review;
the owner is looking to/has installed 5 LED light fixtures on
the building.
3. The applicant provided a picture of the box via email; staff
then located the cut sheet for the lights on the company
website. It appears that the lights do have a swivel knuckle
that can down direct the lighting. There does not appear to
be any shield options.
4. The lights are 5000k in temperature which is higher than the
HDC recommended 3000k temperature for lighting. HDC to
verify if there are any options to make these fixtures more
compliant with the HDC policy.
5. The zoning ordinance requires that parking facilities used
during the night time be illuminated in sec. 122-609. That
section also requires the following:
(b) All outdoor lighting must be so designed and arranged
so as not to shine on adjacent properties or occupied
dwellings, or adversely impact vehicular or pedestrian
traffic on nearby streets, drives, walkways, or general
rights-of-way. (1) Outdoor lighting originating on a site
may not exceed one-half (0.5) footcandle at the lot line.
(2) Light fixtures must be full cutoff.

6. A building/electrical permit is required for this work if the
fixtures are new and should be obtained prior to the start of
work.

Relevant Secretary of the Interior’s Standards:

1. Use property for original
purpose or provide
compatible use with minimal
alteration.
2. Do not destroy original
character. Do not remove or
alter historic material or
features.
3. Do not imitate earlier
styles.
4. Preserve significant
changes acquired over time.
5. Preserve distinctive
features.
6. Repair, don’t replace.
Replacements shall match
original.
7. Clean building gently—
no sandblasting.
8. Preserve archaeological
resources.
9. Contemporary
designs shall be
compatible and shall not
destroy significant
original material.
10. New work shall be
removable.

#9, #10; or N/A

Recommended Motions:

Move to table the application for work at 227 N Grove for more information from and attendance of the
property owner.
***
Move to deny the application for the replacement and installation of a total of five light fixtures at 227 N
Grove as proposed in the Historic District Work permit application dated November 26, 2018 with the
findings that the proposed lights do not meet the established HDC lighting policy in regards to light
temperature and compliance with dark sky standards nor are the lights compatible with the historic
materials, features, size, scale and proportion of the property.

Prepared by:

Cynthia Kochanek, Preservation Planner
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ghijkiÿmijnÿjhhÿopiÿqrkomstoqurkÿvihuwÿvixumiÿqrkojhhjoqury
{|}
ÿ ~ÿÿ}ÿÿÿ}ÿÿÿÿ}ÿÿ}
{
ÿ ÿÿÿÿ}ÿÿ}ÿ}ÿ}ÿÿ}}ÿÿÿ}}ÿ}ÿÿ}ÿÿ
ÿ¡
{¢
ÿ£ÿÿÿÿ}}¤ÿÿÿÿ
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HDC Work Permit
Staff Review
Property address: 414 Maple
Date of Application: December 12, 2018
Date of Review: January 4, 2019
Date of Meeting: January 8, 2019
Proposed work: window replacement (19 windows)
Materials: Anderson double hung Fibrex windows in white
Staff review:

1. The applicant is looking to replace the existing double
hung windows on the house with new Anderson double
hung Fibrex windows in white. A total of 19 windows
are planned to be replaced on the house.
2. The quote includes a replacement for the larger window
on the front of the house with a double hung window in
a 1:2 ratio.
3. Fibrex is a composite that is made up of 40% wood
fiber and 60% thermoplastic polymer and is a new
material to the HDC therefore staff has asked that the
company representative provide a sample and have
information on the longevity of the product.
4. The product literature for Fibrex indicates that the
frame/sash profiles are not as large as vinyl.
5. Window replacement on this structure was previously
seen by the HDC in April 2018. The applicant originally
applied for the replacement of 29 windows and 3 doors
on the house with vinyl windows and steel doors, that
application was denied by the HDC due to
inappropriateness. The applicant returned with an
application for vinyl window replacements for the rear
mid-century addition only and was approved for that
work on April 24, 2018.
6. A building permit is required for this work and should
be obtained prior to the start of work.

Relevant Secretary of the Interior’s Standards:
#10; or N/A

1. Use property for original
purpose or provide
compatible use with minimal
alteration.
2. Do not destroy original
character. Do not remove or
alter historic material or
features.
3. Do not imitate earlier
styles.
4. Preserve significant
changes acquired over time.
5. Preserve distinctive
features.
6. Repair, don’t replace.
Replacements shall match
original.
7. Clean building gently—
no sandblasting.
8. Preserve archaeological
resources.
9. Contemporary designs
shall be compatible and
shall not destroy significant
original material.
10. New work shall be
removable.

Recommended Motions:
Move to issue a notice to proceed for the work at 414 Maple for the replacement of 19 windows
as proposed in the application dated December 12, 2018 using Anderson double hung Fibrex
windows in white.
***
Move to table the application for work at 414 Maple for the applicant to provide more
information and/or the HDC to further research this new material.
***
Move to deny the application for the replacement of 19 windows at 414 Maple as proposed with
Anderson double hung Fibrex windows in white with the finding that the proposed replacement
windows are not an appropriate compatible material for the replacement of the windows on the
structure.

Prepared by:

Cynthia Kochanek, Preservation Planner
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HDC Work Permit
Staff Review
Property address: Riverside Park
Date of Application: December 14, 2018
Date of Review: January 3, 2019
Date of Meeting: January 8, 2019
Proposed work: sign and bench installation
Materials: aluminum posts, metal, MDO, acrylic
Staff review:

1. The City has installed a dedication sign for the playscape in
Riverside Park. The sign dedicated the playground to the
memory of Liz Dahl MacGregor and an official ribbon cutting
ceremony took place on December 21, 2018.
2. The City has also installed two benches within the existing
playscape in similar materials; one each on the east and west
sides within the existing concrete border.
3. The sign is non-illuminated and made of aluminum, acrylic
and vinyl.

Relevant Secretary of the Interior’s Standards:
#9, #10

Recommended Motion:

Move to approve and issue a certificate of appropriateness for work
already completed at Riverside Park to include the benches and sign
as indicated in the application dated December 14, 2018.

Prepared by:

Cynthia Kochanek, Preservation Planner

1. Use property for original
purpose or provide
compatible use with minimal
alteration.
2. Do not destroy original
character. Do not remove or
alter historic material or
features.
3. Do not imitate earlier
styles.
4. Preserve significant
changes acquired over time.
5. Preserve distinctive
features.
6. Repair, don’t replace.
Replacements shall match
original.
7. Clean building gently—
no sandblasting.
8. Preserve archaeological
resources.
9. Contemporary
designs shall be
compatible and shall not
destroy significant
original material.
10. New work shall be
removable.

RULES AND REGULATIONS
OF
THE HISTORIC DISTRICT COMMISSION
OF
THE CITY OF YPSILANTI, MICHIGAN
As adopted, Month Day, Year
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Section 1.0
Purpose
The following Rules and Regulations are hereby adopted by the City of Ypsilanti Historic District
Commission (hereinafter known as HDC) to facilitate the performance of its duties as outlined in the City
of Ypsilanti Historic District Ordinance. The objectives, purposes, powers, and duties of the Commission
are those set forth by P.A. 169 of 1970, as amended, being the Local Historic District Act, hereinafter “the
Act,” and the administration of Chapter 54 of the City Code of Ordinances, Historical Preservation, and all
subsequent amendments thereto.
1.1

Internal Affairs. These Rules and Regulations shall govern the internal affairs of the HDC.

1.2

No Rights Granted. These Rules and Regulations govern the procedures of the HDC and do not
give rise to any additional rights, remedies, cause of action or benefits.

1.3

Time. Time lines mentioned are advisory only.

1.4

Conflict with Law. These Rules and Regulations in no way amend, modify or repeal any city
ordinance or state law., and cCity ordinance and state law take precedence in all cases.
Section 2.0

Officers and Members

2.1

Selection. At the first regular meeting in February of each year the members of the commission
shall nominate candidates for Chairperson, and Vice-Chairperson, and Secretary. At the next
regular meeting the HDC shall elect, from its membership, a Chairperson, and Vice-Chairperson,
and Secretary. All members are eligible for election.

2.2

Tenure. The officers shall take office the same meeting of their selection and shall hold office
for a term of one year or until their successors are selected and assume office.

2.3

Duties

2.4

A.

The Chairperson shall preside at all meetings and perform such other duties as may be
requested or approved by the HDC.

B.

The Vice-Chairperson shall act in the capacity of Chairperson in his/her absence and in
the event the office of the Chairperson becomes vacant, the Vice-Chairperson shall
succeed to this office for the remainder of the un-expired term and the HDC shall select a
successor to the office of Vice-Chairperson for the un-expired term.

C.

The commission may designate a Secretary who is not a member of the commission. The
Secretary shall execute documents in the name of the HDC, perform the duties
hereinafter listed and shall perform such other duties as the HDC may determine. In the
absence of the Chairperson and Vice-Chairperson the Secretary shall assume the duties
of the Chairperson. The Secretary shall be responsible for the record and minutes of
each meeting, packet and agenda preparation and notices of decisions. The ViceChairperson may act in the absence of the Secretary.

D.

Should neither the Chairperson nor the Vice-Chairperson be present at a meeting, a
temporary Chairperson shall be elected by the majority vote of the members present.

Representation. No officer or member shall act in any capacity which has the appearance of,
or could be construed as, representing the Commission unless such action is authorized by the
Commission in a public meeting. This shall include, but not be limited to, dealing with the press
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and attending public and private meetings and/or hearings which deal with the duties or authority
of the Commission. Except as authorized above, no individual officer or member shall meet or
deal with any applicant in any way that may lead the applicant to believe that he/she has, or will,
receive approval for any application or other matter to come before the Commission.
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Section 3.0

Application

3.1

Action Items

A.

Filing. Any property owner, or the owner’s authorized agent as defined in the adopted building
code, may apply to the HDC for permission to undertake work regulated by the Commission.
Application shall be in writing on a form provided by the Building Department, and shall include
payment any of fee(s) as may be required and established from time to time by the City Council.

B.

Public Hearing Notification.
When, pursuant to the Ordinance or these Rules and
Regulations, a public hearing is required, the Commission shall review the application at the first
meeting after the application is made and shall then set a date for the public hearing as soon as
possible in accordance with public notice publication requirements. The Community & Economic
Development Department shall publish all required notices and furnish proof of such publication
to the HDC prior to the start of the public hearing.

C.

Decisions. The HDC shall hear all applications and render its decision with a statement of
reasons for the decision not more than sixty (60) days after receipt of the application by the HDC,
unless a longer period of time is mutually agreed upon by the applicant (in writing) and the HDC.
Failure to act shall constitute approval unless an extension in is mutually agreeds upon in writing
by the applicant and the Commission.
It is desirable to have the applicant present at the meeting. If the applicant does not attend the
meeting and the HDC can not reach a decision due to lack of information or other questions, it
shall instruct the Community & Economic Development Department to notify the applicant in
writing and request an appearance at the next regular meeting. If the applicant fails to appear at
the said meeting of the HDC, or fails to schedule an alternate appearance date, the Chairperson
may entertain a motion from the Commission to deny the application for lack of required
information. In cases which are denied for lack of information the applicant will be furnished
written notice of the action by the Community & Economic Development Department as provided
in Section 3.1.E, below. The applicant shall have fourteen (14) days from the date of notice of
denial to apply for reinstatement of the application. In such cases, the applicant must file a
written request with the Building Department for reinstatement of the original application.
Reinstatement shall be at the discretion of the Chairperson and only for good cause shown and
shall not require payment of additional fees. If the applicant fails to appear at the meeting at
which the re-instated application is heard the application shall be denied.

D.

Site Inspection. The HDC, if it considers it necessary, may conduct a site inspection at any site
at issue. If such an inspection is part of a public hearing, the site inspection shall be posted as
part of the public meeting/hearing. The site inspection, if posted as part of the hearing shall
always be held the same day and as part of the same meeting as the start of the public hearing
on the application. A quorum of the HDC shall not ride in the same vehicle to or from a site
inspection or to or from a meeting. Nothing in this paragraph shall prevent members of the HDC
from individually and separately visiting a site in question at their own expense and time. A
quorum of the HDC shall not make site inspections or otherwise discuss an application except
during posted open meetings of the HDC.

E.

Notice of Decision. The Community & Economic Development Department shall send
immediate notice of all action to the Building Department and shall notify the applicant, or his
agent, of all decisions, by first class mail, or by personal service within seven (7) days of the
action.

3.2

Study Items. Any person wishing to discuss proposed projects or obtain information or advice
from the Commission prior to application may request to be placed on the agenda as a study
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item. The Commission may review plans and advise property owners on what may be
appropriate in the District. The Commission may not take any formal action on a study item.
3.3

Demolition and Moving

A.

Applications. Applications for the demolition or removal of any structure within the Historic
District shall:
1. Include the name of the property owner, the telephone number of the applicant and
the address, tax identification number and legal description of the subject property.
2. State the specific grounds under the provisions of the Historic District
Ordinance upon which the request for the demolition or moving permit is based.
3. Include a site plan showing all existing conditions on the subject property.
4. Include a site plan, along with any drawing, or other description which reasonably
describes the proposed use and appearance of the site after removal or demolition of
the structure.
5. Include a description of the general type, design, size and use of any new structure
to be erected on the site.

B.

Notices. Following the first meeting of the HDC at which such application is considered and
upon determination that the application may proceed and that a hearing is required, the
Commission shall request that a notice be published in a newspaper of general circulation in the
City of Ypsilanti. Such notice shall be published not less thanat least five (5), nor more than
fifteen (15), days prior to the meeting at which the hearing is to be held and shall contain the
following:
1. Address of the structure.
2. Nature of the application and name of the applicant.
3. Date, time and place of the meeting at which the application shall be discussed and
that reasonable time shall be allotted for comments by the public.
In addition, a copy of such notice shall be mailed, by first class mail, to the owner of the
structure at the address contained in the application and to the owner of record, as listed
on the tax roll, of all property within three hundred (300) feet of the subject property. A
proof of mailing shall be filed in the official file and shall be prima facia evidence of
mailing to the addresses shown therein.

C.

Action. At the meeting of HDC specified in the notice a public hearing shall be held pursuant to
the procedure set forth in Section 4.5.D, below. The HDC shall also hear any reports, requested
by the HDC, concerning the safety or condition of the structure, historic or architectural merit of
the structure, or alternative uses for the structure or site.
1. Formal action on the application shall not be taken at such meeting unless a
motion to take action is approved by unanimous vote of the members present and
the motion shall state the reason for action and that action be taken for good cause.
2. Following such meeting, action on the application shall be placed on the agenda for a
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regularly scheduled meeting of the HDC or such special meeting as the HDC shall
specify. Notice that such application is on the agenda for a specified meeting shall
be given to each member of the HDC and to the applicant at least four (4) days prior
to the meeting.
D.

Exceptions to Procedure. The procedure outlined in this section is to be followed in the case
of all applications for demolition or removaldemolition, removal or moving of structures within the
Historic District except that
the Commission may approve an application for demolition or moving at
any meeting upon the unanimous vote of the members present that such structure is of such minimal
historic or
architectural significance that its demolition or moving would clearly be compatible with
the
purposes of the Historic District Ordinance and that its demolition or removal would have no
adverse impact on the adjacent area or upon the Historic District as a whole.
Section 4.0

Meetings

4.1

Regular meetings. The HDC shall normally meet twice each month. Any other meetings of the
HDC shall be called as needed so long as the meeting is properly noticed to the public, in
accordance with the Michigan Open Meetings Act. The meeting can be called by the Chairperson
of the HDC, or by any two (2) members of the Commission. At the final meeting of each
calendar year the Commission shall approve the schedule of regular meetings for the following
year.

4.2

Attendance. If any member of the HDC is absent from more than two meetings in a row, then
that member shall be considered delinquent. Delinquency may be grounds for the Commission to
request the removal any member from the HDC for nonperformance of duty or misconduct. The
elected Vice-Chairperson City staff shall keep attendance records and shall notify the HDC
whenever any member of the HDC is absent from more than two meetings in a row, so the
Commission can consider whether further action is required.

4.3

Public. All meetings, hearings, records and accounts shall be open to the public to the extent
required and in conformity with the Michigan Open Meetings Act, Freedom of Information Act,
city ordinance and state law.

4.4

Quorum. Four (4) members of the HDC shall constitute a quorum for the transaction of business
and the taking of official action for all matters.

4.5

Order of Business. Agenda. The Chairperson or designate shall prepare an agenda for each
meeting and the order of business therein shall be as follows:
A. Call to order and roll call.
B. Approval of Agenda.
C. Public comments on agenda items.
D. Public Hearings, if necessary. The Chairperson will declare a public hearing open and state its
purpose.
1. The Chairperson summarizes the procedure for a public hearing as outlined in
Paragraphs 2 through 7 below, of these rules of procedureand regulations for any
members of the public in attendance, or provides copies.
2. The applicant, or his agent, may present his case, including presenting witnesses on his
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behalf. No time limit will be imposed on the applicant.
3. Members of the HDC may report on any site inspection, any conversations with the
applicant they may have had and ask questions relevant to the applicant’s presentation.
4. Members of the public who support the applicant speak and correspondence is
read.
a. The Chairperson shall allow anyone present to speak in favor of the applicant
and can impose a time limit for the speaker. All speakers shall state their
name, address and if they represent a group.
5. Members of the public who oppose the applicant speak and correspondence is
read.
a. The Chairperson shall allow anyone present to speak in rebuttal of the
applicant and can impose a time limit for the speaker. All speakers shall state
their name, address and if they represent a group.
6. Anyone may ask the Chairperson questions on presentations or comments given at this
hearing. The Chairperson will attempt to obtain an answer to the question. Answers shall
be given to the Chairperson. No discussion, questioning or answering shall take place
between any two or more people except between the Chairperson and the individual who
has the floor.
7. Motion to Close the Public Hearing.
(At this point all public participation on the issue ends.)
E. Business Session.
1. Old Business - All matters remaining on the agenda from previous meetings.
2. New Business - Matters appearing on the agenda for the first time.
3. Study Items - Discussion items not available for action.
4. Other business of the HDC.
E. Items From the Floor. Opportunity for citizens to address the Commission on items not on
the agenda.
G. Housekeeping Business.
1. Approval of minutes from previous meeting(s).
2. Election of officers, if necessary.
3. Other Items.
H. Adjournment.
4.6

Comments Out of Order.
remarks which are personal,
condition, ethnic background,
not about the item at hand or

The Chairperson shall rule out of order any irrelevant remarks;
about another's race, religion, sex or sexual orientation, physical
beliefs, or similar topics; profanity; or any other remarks which are
which are scandalous, inflammatory or threatening.

4.7

Recesses. The Chairperson may recess a public hearing and/or meeting to another time if it is
after 11 p.m. or if the meeting has been over four (4) hours in length. In order for a recess to be
in order, the time, day, month, date, year and location to reconvene shall be stated as part of the
action to recess. If a meeting and/or public hearing reconvenes over thirty-six (36) hours after
the action to recess, the reconvened meeting shall be posted at least eighteen (18) hours before
the time of the reconvened meeting, to comply with Section 4.3 of these rules of procedure.
Upon reconvening, a roll call shall be taken as the first order of business.
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4.8

Parliamentary Procedure. Meetings shall be conducted in a formal manner and parliamentary
procedure shall be governed by Robert’s Rules of Order if not specifically dealt with in these rules
of procedure. Legal Rules of evidence do not apply.

4.9

Motions. Motions shall be reiterated by the Chairperson before a vote is taken.
A. Motions dealing with an application shall contain the following:
1. The address of the subject property.
2. The conclusion and/or decision of the HDC.
3. Any conditions attached to an approval.
4. Reference to the appropriate Secretary of the Interior guideline(s).
5. Statement that the approval is subject to the adopted rules of the Commission.
B. Any other motion shall be stated in prose or in the form of a resolution.

4.10

Voting. Voting on any application or item requiring a public hearing shall be by roll call vote. All
other votes may by voice vote. Any member may require a roll call vote. Members must be
present to cast a vote. Voting by proxy is not permitted. Except as required elsewhere in these
Rules and Regulations, a motion is adopted only if a majority of the members present cast their
votes in favor of the motion.

4.11

Approvals. All work approved by the Commission shall commence within six (6) months of the
date of approval. For purposes of this section the issuance of a building permit shall constitute
commencement. In the event that work is not commenced as stated above the approval shall be
null and void and the applicant shall file a new application and fee, if required. In the event a
permit is cancelled, rescinded or voided by the building department, any approvals by the HDC
shall also be rescinded.

Section 5.0

Records

5.1

Preparation. A record of each meeting, including public hearings, shall be prepared under the
direction of the Secretary, or his or her his designee.

5.2

Content. The record of each meeting shall include the following items:
A. A copy of any required notices as required in Section 3.3.B of these rules of procedure.
B. A signed statement indicating that notices, as required in Section 3.3.B of these rules of
procedure, was published and posted and a copy of a newspaper notice, if one was
published.
C. The written original of the minutes of the meeting which shall include all action taken.
D. Verbatim text of any resolutions adopted at the meeting.
D.E.
Supplemental materials for an application that were submitted during the meeting that
were not part of the publically posted meeting packet.

5.3

Retention. The record of each meeting shall be permanently kept on file and spread in suitable
volumes, with a hardcopy filed with the City Clerkon file at City Hall. All the pertinent documents
and minutes for each case before the HDC shall be copied and filed with the Community &
Economic Development Department. Draft copies of the minutes shall be distributed to each
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member of the HDC prior to the next meeting and shall be available to the public within seven
days of the meeting.
Section 6.0
Conflict of Interest Policy
In addition to the Conflict of Interest policy listed in the Historical Preservation ordinance Sec. 54-55 the
Historic District Commissioners shall be governed by the terms of the Michigan State Historic Preservation
Office Michigan State Housing Development Authority Conflict of Interest Policy for Historic Preservation
Activities, see appendix of the same title.
Section 67.0 Per Diem and Mileage.
Mileage and per diem may be paid to members of the HDC at rates established by the governing body for
attending HDC meetings and other authorized meetings and trips, if those members submit a bill for the
same. No mileage or per diem is paid to any members unless authorized and budgeted by the City
Council.
Section 78.0 Other Duties
The HDC may formulate and provide advice and may advise on policy to the Planning Commission or
Zoning Board of Appeals or any committee thereof, on issues dealing with construction, planning and/or
use of property and structures within the Historic District.
Section 89.0 Adoption and Repeal
Upon adoption of these rules of procedure of the Ypsilanti Historic District Commission and approval by
Ypsilanti City Council, they shall become effective and all previous by-laws and/or rules of procedure, as
amended, shall be repealed.
Section 109.0 Amendments
These rules may be amended at any regular or special meeting by a majority vote of the total
membership of the HDC and submission to an approval by City Council provided:
1. Such amendment does not result in a conflict with state law, City ordinance, or court
decision; and
2. Such amendment was proposed at a meeting prior to the meeting at which it is
considered.

Adopted the _____ day of __________, 1999 2018 through Resolution No. _______ of the Ypsilanti City
Council.

_____________________
Robert A. Slone, Jr. Frances
McMullan
City Clerk
City of Ypsilanti

Rev May 10, 2010
MICHIGAN STATE HISTORIC PRESERVATION OFFICE
MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
CONFLICT OF INTEREST POLICY FOR HISTORIC PRESERVATION ACTIVITIES

Application of Policy

The Michigan State Historic Preservation Office is required to implement the federal conflict of interest policy for
historic preservation activities. Generally speaking, this conflict of interest policy applies to any person who is paid
in full or in part with Historic Preservation Fund (HPF) or matching share (state) monies, or who donates time or
provides in-kind services to the HPF program. For purposes of the policy, "person" is defined as and means: the
State Historic Preservation Officer; staff member of the State Historic Preservation Office (SHPO), including
persons authorized to represent the SHPO or to perform in any official capacity for the SHPO; subgrantees and
contractors paid in whole or part by HPF funds or whose time or salaries are used as allowable matching share;
members of the State Historic Preservation Review Board and the Michigan Historical Commission; Certified Local
Government Historic District Commission members, agents and staff; and the employees, agents, partners,
associates, and family members of the persons listed above.
Policy

No person (as defined above) shall participate in the selection, award, or administration of any HPF-assisted program
activity, subgrant, contract, or subcontract if a conflict of interest, real or apparent exists; nor shall a person
participate through approval, disapproval, recommendation, or other decision concerning any Federal Preservation
Tax Incentive Cettification, National Register Nomination, or Review and Compliance case if such a conflict, real or
apparent, exists.
No person shaH engage in outside employment or have any direct or indirect financial interest that actually conflicts
or would appear to conflict with the fair, impmtial, and objective performance of officially assigned duties and
responsibilities for the administration of the HPF program.
No person shall solicit nor accept gratuities, favors, nor anything of monetmy value from contractors, potential
contractors, or recipients or potential recipients ofHPF subgrant award or contract.
Real and Apparent Conflicts

A real conflict of interest exists when a person may benefit (either through financial or personal gain) from the
position the person holds with respect to the HPF-assisted program, or may be unable to make impartial decisions or
render impartial advice due to outside relationships or other activities with persons as defined above. (This applies
to those persons who pmticipate in or influence the grant award decision-making process, gain information not
available to the general public, or provide oversight or administration of any aspect of the HPF program.)
An apparent conflict of interest exists whenever circumstances are such that a person may appear to be in a position
to benefit (either through financial or personal gain) from the position the person holds with respect to the HPFassisted program, or may be unable to make impartial decisions or render impartial advice due to outside
relationships or other activities with other persons as defined above. (This applies to those persons who pmticipate
in or influence the grant award decision-making process, gain information not available to the general public, or
provide oversight or administration of any aspect of the HPF program, whether or not such a conflict actually exists.)
An apparent conflict also exists when a person may appear to have an unfair competitive advantage because of his
or her relationship to the SHPO.
Declaring and Resolving Conflicts

Should a conflict of interest, real or apparent, exist: The person shall fully disclose the possible conflict in writing as
soon as the situation becomes apparent, but at a minimum, before the issue or action for which the conflict exists is
acted upon or brought to resolution and shall physically absent himself/herself from the decision-making process.
The disclosure shall be presented (if appropriate) to the staff person's supervisor and then transmitted to the State
Historic Preservation Officer and the Grant Section Supervisor. A disclosure statement shall be submitted for each
subsequent fiscal year while the conflict of interest exists.
The entirety of the U.S. Department of the Interior's Policy and Procedure on Conflict oflnterest which is set f01th in

the National Park Service manual entitled Historic Preservation Fund Grants Manual, Chapter 3 is available in the
SHPO office.
ACKNOWLEDGMENT

l cettity that the conflict of interest policy for historic preservation activities has been read by me. l agree to abide
by the policy and the procedures which implement it, including those specified in the Historic Preservation Fund
Grants Manual. In patticular, I agree to immediately disclose any real or apparent conflict of interest as soon as such
a conflict becomes known to me.

Print Name of Staff Member* (or other affected person)

Supervisor (if State employee)

Brian D. Conway, SHPO

Signature

Date

Date

Date

*Staff members who serve in the state classified civil service are also subject to ethics and conflict of interest
regulations as prescribed in the Michigan State Housing Development Authority Employee Handbook (January 20,
2010), specific Conflict of Interest Policy for Historic Preservation Activities, Civil Service Commission Rule 2-8,
the Contracts with Public Servants Act (Act No. 317 of the Public Acts of 1968), and the State Ethics Act (Act No.
196 of the Public Acts of 1973).
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This Fact Sheet is not a
substitute for the ordinance,
but addresses common
questions about City ordinances.
For further information, please
contact the Historic District
Assistant.
All permit applications are
available from the Building
Department and at
cityofypsilanti.com/permits.

POSTS: the style of the posts shall be appropriate to the style of the house and existing
porch details. If 4 x 4s are boxed, resulting posts must be at least 5 x 5. Replacement
posts must match original posts, if any still exist, or be of the same diameter as the
originals. Split posts may be required for attachment to an exterior wall.

DECK: the deck (floor) of the porch shall consist of 1 x 4 tongue and groove vertical grain
fir porch flooring, a smooth side tongue and grove composite material, in matching
thickness and width may be considered on a case-by-case basis. Boards shall be installed
with the narrow ends of the boards against the wall of the house. The deck shall overhang
the skirt and the skirt trim by at least 1”. The last deck boards (one at each end of the
porch) shall have the exposed tongue and groove trimmed off. The deck of the porch
should be sloped in order to shed water.

R

Building
3 Floor, City Hall
Phone: (734) 482-1025
cityofypsilanti.com/157
rd

HEADER: the header, if any, and its decorative elements shall be appropriate to the style
of the building and in the proper proportion.

SKIRTING: porch skirting is required. The skirt shall be framed with a minimum of a 1 x
4. Prefabricated lattice is acceptable, although the HDC strongly recommends replacing
replicating the original style or using a decorative skirting.

D

One South Huron
Ypsilanti, MI 48197

LIGHTING: Any changes in lighting for the porch area must be approved by the HDC. See
HDC lighting fact sheet for more information on options.

NEWEL: newel posts shall match or be related in style and size with porch posts. They
shall be mounted on the bottom step and shall be capped.

Completed applications may be
dropped off at the Building
Department.

City Hall

CEILING: the porch ceiling shall, in most cases, consist of bead board.

T

Porches, steps, and
doors

AF

Historic District

The following Historic District Commission (HDC) requirements apply to all porch projects,
new or replacement. The Commission encourages the retention of original porch elements
which still exist and, in some instances, requires duplication of parts. Porches should not
be enclosed, as doing so changes both the appearance and the function of the porch.
Please Note: Treated lumber should be used only for portions the substructure of of the
porch. that come in contact with the ground. All parts of the porch that are above ground
shall be painted or stained an opaque stain.

Planning
4th Floor, City Hall
Phone: (734) 483-9646
cityofypsilanti.com/planning
Historic District
4th Floor, City Hall
Phone: (734) 483-9646
cityofypsilanti.com/hd

All permits, fees, and factsheets
can be found at
cityofypsilanti.com/permits.

GUARD RAIL (on the porch):
1 & 2 family homes: a guard rail is may be required if the porch floor surface is
more than 30of a certain height” above grade. The guard rail Mmust be 36” high.meet
building code requirements in regards to height. If the original rail exists and the height
needs to be increased, then an additional railing may be added to the existing in a way
that indicates that the additional railing was not original. (May be as low as 30” if
evidence exists to indicate the height of original guard rail.) The guard rail shall consist
of three parts: a top rail shall be a minimum 2 x 4 placed flat & shall have beveled top
edges; balusters shall be a minimum 2 x 2 and be spaced so that a 4” sphere cannot
pass through and be set into the top and bottom rail, not attached to the exterior of
the rails; a bottom rail shall be a maximum of 2 x 4 placed flat with beveled top
edges, shall be at least 3” off of porch decking and shall have support blocks if the
guard rail exceeds 8’ between posts. Balusters are to be encased in the top and bottom
rail, not attached to exterior of the rails. All members shall be centered on the porch
posts with butt joints.
3-unit & most multi-family and commercial structures: a guard rail is required if
the porch deck is more than 30” above grade. The guard rail must be 42” high.
HAND RAIL (down the stairs):
1 & 2 family homes: one if a hand rail is required for all stairs with 4 or more risers
(this number includes the porch itself). Tthe hand rail must be graspable. Wood hand
Last updated: January 2019

rails shall match the guard rail in style. Hand rails are to be installed at 34-38” above the face of the stair nosing of the first tread
and must extend from the face of the top riser to the face of the bottom riser. Ends shall return to the wall or terminate at post.
No extension beyond the bottom riser is required. All diagonal members shall be centered on the porch posts and newel posts
with butt joints. 1 ½” painted pipe rails may be approved.
3-unit & most multi-family and commercial structures: hand rails are required on both sides of flights of 1 or more risers.
Must be graspable. Must begin 12” horizontally beyond the face of top riser and extend at a slope to at least one tread beyond
the face of the bottom riser. Ends shall return to the wall or terminate at a post.

D
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Baluster with
beveled top
and bottom
rails.
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STEPS:
1 & 2 family homes: pre-formed, multi-step concrete units are usually not appropriate. There are four different parts to the
wooden step unit: stringers, treads, risers and skirt. Treads and risers shall be of 5/4” lumber. The maximum height of the rise
shall be 8 ¼”. The minimum depth of the tread shall be 9” measured from nosing to nosing. Treads shall rest on the stringers,
not be rabbeted into the stringers. The tread shall consist of two boards separated by a 3/8” gap. Spacers shall fill the gap over
the stringers. Treads shall have a minimum nosing of ¾” and a ½” on the side of stringers, but nosing should not be more than
1 ¼”. The rise must be enclosed with a solid panel and shall cover the stringer. The top step must be one rise below the deck.
A skirt shall enclose the area beneath the stringers and shall be the same style as the skirting on the porch. Steps shall be
uniform; the maximum difference from highest to lowest is 3/8”. Pre-formed, multi-step concrete units are usually not
appropriate. The 3 unit & most multi-family and commercial structures section has been removed.

This is an example of an approved way to bring the
porch railing up to code.

Last updated: January 2019

CITY OF

Ypsilanti
PRIDE | DIVERSITY | HERITAGE

Roofing and
Satellite Dishes
This Fact Sheet is not a
substitute for the ordinance,
but addresses common
questions about City ordinances.
For further information, please
contact the Historic District
Assistant.
All permit applications are
available from the Building
Department and at
cityofypsilanti.com/permits.

Shingles must be similar to the existing shingles on the structure or any adjoining

roof in color and material. Three-tab and architectural shingles are acceptable and
can generally be approved administratively. Metal roofs will be reviewed by the
commission and are considered on a case-by-case basis.

Drip edge must be used, and the color must closely match either the roof shingles
or the trim of the building. Matching the roof shingles is recommended.
Flashing must be inserted under siding (clapboard, shingles, etc.), or in the
mortar joints of masonry buildings, where the roof meets these surfaces. The
color must closely match the adjacent surface (roof shingles, chimney brick, etc.)
Mill finish (raw metal) is not permitted

AF

If additional vents, such as cans, must be used to meet code requirements, they
must be of a flat profile, in locations not visible from the street and in a color
similar to the roof shingles. Mill finish (raw metal) is not permitted.

R

Flat roof applications can be administratively approved. Torches, or any open
flame, are not permitted for the installation of flat roofs and color must be
indicated. If the work includes changes or alternations to items other than the
roofing, the application may need to be reviewed by the Historic District
Commission.
Gutters and Downspouts
If gutter straps are used to hang gutters they must be placed under the roof
shingles. Downspouts must be installed where they will be as inconspicuous as
possible, generally at the corners of the structure. If half-round gutters exist on
the building, they must be replaced with half-round gutters. If K-style gutters
already exist or if this is the first time that gutters will be installed on the
structure, k-style or half-round gutters may be installed. Half-round gutters are
generally considered more appropriate.

D

One South Huron
Ypsilanti, MI 48197

Decorative or unusual features of the roof and trim at the eaves must be
retained. The roof deck must overhang enough to accommodate all trim or
molding.

Roof venting must be accomplished with ridge and soffit vents whenever possible.

Completed applications may be
dropped off at the Building
Department.

City Hall

Roof replacement or new roof installation

T

Historic District

Building
3rd Floor, City Hall
Phone: (734) 482-1025
cityofypsilanti.com/157

Planning
4 Floor, City Hall
Phone: (734) 483-9646
cityofypsilanti.com/planning
th

Historic District
4th Floor, City Hall
Phone: (734) 483-9646
cityofypsilanti.com/hd

All permits, fees, and factsheets
can be found at
cityofypsilanti.com/permits.

Satellite Dish Antennas
Satellite dish antennas, if placed on a roof, must be installed to avoid damage to
the roof and must closely match the roof in color. If placed elsewhere on the
building, exterior woodwork or trim detail shall not be altered or damaged in the
installation, nor shall any significant architectural details be removed, damaged,
or covered. Dishes should be painted to match the structure, or be a neutral, nonreflective color.
If installed on the ground, satellites shall be installed to minimize visibility from
the front of the building, and be a neutral, non-reflective color. Any satellite dish
that is no longer in use, must be removed.

Last updated: January 2019
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2018 Annual Report
Historic District Commission
Ypsilanti, Michigan
INTRODUCTION
The Historic District Commission of the City of Ypsilanti is governed by the Michigan
Local Historic Districts Act, State of Michigan Public Act 169 of 1970, and by Chapter 54
of the City of Ypsilanti Code of Ordinances.
MEMBERSHIP
Anne Stevenson, Chair (Jan – June)
Hank Prebys, Vice-Chair (Jan – Feb)
Mike Davis, Jr., Vice-Chair (March –
June) & Chair (June – Dec)

Alex Pettit Vice-Chair (July – Dec)
Erika Lindsay
Ronald Rupert
Jane Schmiedeke

COMMISSION AND STAFF
Throughout 2018, the Historic District Commission (HDC) continued meeting on the
second and fourth Tuesdays of each month at 7:00 p.m. The HDC was staffed by
Preservation Planner Cynthia Kochanek. Staff worked performing various administrative
tasks to enable the Historic District Commission to fulfill its responsibilities under the
Historic District Ordinance. Staff responsibilities included reviewing Historic District Work
Permit Applications prior to meetings; corresponding with applicants; preparing meeting
agendas, commission packets, minutes and various reports; property monitoring;
webpage maintenance; Facebook updates; and other support, as needed.
The Commission continued to provide prompt review of applications. Applications are
collected from the Building Department and reviewed by staff for completeness.
Incomplete applications are addressed through email or phone correspondence with the
applicant. Staff reviews are written for each application and are designed to address
issues and to fill in gaps in the applications. Staff reviews are included in the meeting
packets that are posted on the City’s website and emailed to the Commission prior to
each meeting.
The Preservation Planner attends each HDC meeting in order to provide staffing support.
Last year the HDC was also supported by a recording secretary. This role was filled by
Seth Torkelson-Regan (Jan – March) and Nancy Hare-Dickerson (May – Dec). The
recording secretary is responsible for drafting full minutes for each meeting.
The turnaround time for applications averages about two weeks. Potential applicants are
encouraged to bring projects to the Commission as study items before formal
submission of an application. This allows the Commission to provide feedback to
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property owners at a conceptual stage, clarifying expectations and allowing for a more
predictable final review.
INITIATIVES
HDC Demolition by Neglect
The HDC reviewed and made the determination that three properties in the historic
district were in danger of demolition by neglect; 302 E Cross, 206-210 N Washington
and 401 E Forest. The HDC and staff are working with the owners of these properties in
order to address concerns regarding neglect issues. Once the issues are resolved, the
demolition by neglect status will be removed.
CLG Evaluation
Staff worked on a Baseline Certified Local Government (CLG) Evaluation for the Michigan
State Historic Preservation Office (SHPO) to address how the City is meeting its
obligations as a CLG. The initial review was submitted in July and the SHPO responded
with items for the City to address. Staff responded to the items that needed to be
addressed in November. The HDC and staff have already implemented a new plan to
promote vacancies, developed a strategy for surveying properties and modified the way
that minutes are recorded in order to address concerns that were brought up as a result
of the survey. The HDC is currently working with staff to add a conflict of interest policy
that aligns with what is required for CLG’s to the HDC Rules and Regulations. This item
will be forwarded to City Council for their review in the first quarter of 2019.
CLG Grant
The City obtained a grant at the end of 2018 in order to host a National Alliance of
Preservation Commissions training in March 2019.
New Owner Outreach
“New Owner” mailings occurred quarterly in March, June, September, and December.
Facebook updates
Staff continued utilizing the commission’s Facebook page to do weekly “Throwback
Thursday” posts utilizing old photos from City files and surveys as well as photos from
the archives at the Ypsilanti Historical Society. Staff has also been utilizing the page
more regularly for meeting updates, relevant preservation related topics as well as posts
in May to celebrate Preservation Month.
APPLICATIONS
The number of applications received in 2018 was slightly less than the amount seen in
2017, which was the highest amount received in the previous ten years. The number of
study items is similar to the amount for the previous few years. Administrative approvals
are now at a level that is higher than they’ve been in recent years, this can be attributed
to not only the amount of applications taken for the year but also to the staff’s
knowledge and comfort level with administrative approvals. The ambitious scope of
many of the approved projects reflects the commitment of residents and businesses to
the improvement of the local community. The number of applications and actions taken
is depicted in the table below.
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Historic District Commission Actions, 2014-2018
2014
2015
2016
2017
Approved as
submitted
Approved with
modifications
Approved
administratively

2018

54

79

69

73

68

25

15

14

22

11

9

11

13

36

27

3

1

4

4

5

0

3

1

1

1

5

0

5

6

3

Pending at year end

0

0

0

2

1

Notice to Proceed

0

0

0

0

5

Total Action Items

96

109

106

144

124

Study Items

34

40

42

43

41

Amended approvals
Denied: lack of
information
Denied:
inappropriate

To illustrate the number of projects within the Historic District over the past five years,
the chart below depicts HDC Work Permit application activity from 2014 through 2018.

200
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Pending at year end

2018
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MAJOR PROJECTS
The Historic District continued to benefit from investment over the past year. Some of
the significant projects are summarized here:


New Construction
32 Photo was issued a certificate of appropriateness for the construction of a
new detached accessory structure on the property. 426 N Huron was issued a
notice to proceed for an accessory structure at the back of the property.



13 N Washington
13 N Washington was issued approvals for work on the building at HDC meetings
in February and July and for sign installation at the December meeting. Work
appears to be nearing the end and is expected to be completed in 2019.



116-118 W Michigan
Building renovations were approved for 116-118 W Michigan that included new
storefront entry units, replacement windows on the front and back, awnings and
a rooftop deck installation in May. Work has commenced but is proceeding slowly
due to additional structural alterations required once work was underway.



15 S Washington
The old Smith Furniture Building was approved for work in July 2017 with an
amendment seen by the HDC in March 2018. Work has been completed on the
site and a Certificate of Occupancy issued in July 2018.



400 N River (Thompson Block)
In April, the HDC approved an amendment to the previous approval for work on
the building. Stabilization and restoration work on the building has commenced
and visible changes to the structure were seen by the end of 2018.

Demolitions
In September of 2018, the HDC approved the demolition of the recycling center
structures at 651 Rice St. The HDC agreed that the structures were of no historical
significance and work had started on the demolition by the end of the year.
Appeals
No appeals were filed with the State Historic Preservation Review Board in 2018.
Looking Forward
2019 should be an exciting and eventful year for the historic district and the
commission. Visible changes should continue to take place at 400 N River and work
should be completed in the coming year. A new Michigan Historic Preservation tax credit
bill is expected to be introduced and staff plans to keep tabs on the tax credit and
introduce new resolutions in support of the credit to the HDC and City Council.
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In the upcoming year, staff will continue to process updates and revisions to the
commission forms, fact sheets along with administering the CLG grant. Staff will
continue the Facebook updates for community outreach and will look to streamline and
perfect the commissions’ processes.
SUMMARY
Although of varied scope and scale, the projects completed throughout 2018 are
excellent examples of the continued preservation efforts of property owners within the
Ypsilanti Historic District. Commendation by the City is due to these owners for their
substantial contribution to the community as they continue to support the efforts of the
Historic District to beautify the district and preserve the heritage of Ypsilanti’s built
environment.
This report was adopted at the January 8, 2019 regular meeting of the Historic District
Commission and respectfully submitted to Ypsilanti City Council.
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CITY OF YPSILANTI
HISTORIC DISTRICT COMMISSION
MINUTES OF DECEMBER 11, 2018
CALL TO ORDER AND ROLL CALL
Alex Pettit

Vice-Chair

7:01 PM

Meeting Location:

Council Chambers, City Hall, 1 S Huron St, Ypsilanti,
MI 48197

Commissioners Present:

Alex Pettit, Erika Lindsay, Hank Prebys, Ron Rupert

Commissioners Absent:

Mike Davis, Jr., Jane Schmiedeke, Anne Stevenson

Staff Present:

Cynthia Kochanek, Preservation Planner
Nancy Hare-Dickerson, Commission Secretary

APPROVAL OF AGENDA
Motion:

Prebys (second: Rupert) moved to approve the agenda as submitted.

Approval:

Unanimous. Motion carried.

PUBLIC COMMENT ON AGENDA ITEMS—none
PUBLIC HEARING—none
OLD BUSINESS—none
NEW BUSINESS
227 N Grove

*Application is for lighting.
Applicant:

Chris White, co-owner– Present

Discussion:

Pettit: Asked applicant to walk the Commission through the application.
White: Stated that 50-watt LED lights were installed to replace the existing
150-watt sodium lighting.
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Pettit: Stated, per staff notes, that installed lighting is at a 5000k
temperature rating. Stated that the HDC threshold is 3000k. Stated that, per
the cut sheet, there appears to be bulbs in a similar wattage available in
warmer temperatures. Asked about the shielding.
White: Stated that the shielding is oriented to give maximum light to the
parking spaces and are pointed at a downward angle. Stated that the lights
are approximately 60-feet away from the farthest outward parking spot.
Prebys: Asked about the light on the north side of the building.
White: Stated that it could be pointed down further, as it is just illuminating
the stairway. Stated that all the lights could be pointed down further if
helpful.

[Applicant discussed reasoning for lighting choices; Commission discussion
re: Dark Sky lighting guidelines]
Kochanek: [Provided applicant with a copy of the HDC Lighting Fact Sheet]

[Further discussion reiterating and clarifying lighting color temperature
requirements and lighting orientation]
Kochanek: Indicated that the current lighting is in conflict with the Zoning
Ordinance, sec. 122-609, regarding lighting going beyond the property line.

[Discussion re: HDC/Zoning lighting criteria]
White: Asked if the Commission would be open to the lighting being tilted
more downward, the Commission taking a look at it to see if that improves
it, and then placing it back on the agenda again.
Pettit: Stated that there is still the issue of the color temperature.
Prebys: Suggested that the Commission table the application to allow
applicant the ability to investigate ways to address the concerns.
White: Stated that that would be helpful.
Lindsay: Stated that it would also give the Commission an opportunity to see
what the effect is at night.
Motion:

Rupert (second: Prebys) moved to table the application for 227 N Grove so
that the applicant can put more of a down direction on the lights and see
what is involved in lowering the lights to a 3000k temperature rather than
the 5000k existing and so that the commission and staff can visually see the
effect at night.
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Secretary of the Interior Standards:
N/A
Approval:

Unanimous. Motion Carried.

[Commission and applicant discussed possible dates for return]
13 N Washington

*Application is for signage.
Applicant:

Will Johnson, rep for Johnson Sign Co & John Newman, business
rep/owner– Present
Pettit: Asked applicant to walk the Commission through the application.
Johnson: Stated that applicant proposes installing a four-foot by eleven-foot
aluminum wall sign on the southeast corner of the property. Stated the sign
will be painted to match the colors shown on the print [referencing
materials], with plastic, painted raised letters to give the sign some
dimension. Stated that the sign is not illuminated and that it meets the
square footage criteria requirements.
Pettit: Asked if applicant proposes any lighting to shine on the sign.
Newman: Stated no.

Motion:

Prebys (second: Lindsay) moved to approve and issue a certificate of
appropriateness for work at 13 N Washington. Work to include the
installation of a projecting, building-mounted sign as proposed in the Huron
Sign Co. design concept dated 11-14-18. Signage is subject to zoning
ordinance requirements regarding size and square footage. The sign is nonilluminated.

Secretary of the Interior Standards:
#9 - Contemporary designs shall be compatible and shall not destroy
significant original material.
#10- New work shall be removable.
Approval:

Unanimous. Motion Carried.

324 W Forest

*Application is for a deck and egress stair installation.
Applicant:

Kevin Kolb for the Kolb Co., contractor – Present

Discussion:

Pettit: Asked applicant to describe what is proposed.
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Kolb: Stated that the condition of the fire escape stair was cited by the City
housing inspector as unsafe and repairs were asked for. Applicant, working
with others, came up with this design [referencing materials] which is not
visible from Forest and would be less obtrusive even to the rear parking
area. Stated that a railing with encased spindles is proposed and a black
powder coated steel stair.

[Discussion re: problem-solving ideas that were looked at and discussed
between applicant and Building Department to modify/replace the existing
third floor deck, add a spiral stair that runs the full height of the building,
connect the second-floor deck to the spiral stair, and modify the first-floor
deck and stair to allow room for the spiral stair]
Lindsay: Stated an aesthetic concern with the black powder coated stair up
against the tan color of the building.
Prebys: Stated that a value to the color black is that it identifies it as a
modern structure and not trying to make it appear to be part of the original.

[Discussion continued regarding building aesthetics]
Pettit: Asked about ground support that is proposed [referencing materials].
Kolb: Stated that standard footing is being looked at which does not come
above grade. Stated that it is currently asphalt. Stated that after the footing
is put in place, new asphalt will probably be patched in around that area so
that it blends.
Rupert: Asked if there will be wood or metal coming from the third floor
[referencing material], that railing on either side.
Kolb: Stated that it will be pressure treated wood that is painted to match
the existing, with encased spindles.

[Discussion clarifying the meaning of “encased” spindles]
Lindsay: Stated that it seems like an odd move between the two different
rails where there is the one system that connects to the stairs that is powder
coated steel and then there is the wooden system.
Pettit: Stated that it is almost like a porch meets the stairs.
Kolb: Stated that the idea is to make a distinction between what time this is
put in. Stated that the upper balcony, the third-floor proposed stair has the
encased spindles and has the same vernacular and flavor as what is existing,
and there is a new spiral stair.
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Lindsay: Stated that what she is specifically discussing is the steel railing on
the spiral stair.
Kolb: Stated that there is not a lot they can really do with that.

[Discussion continued regarding proposed railing appropriateness]
Motion:

Lindsay (second: Prebys) moved to approve and issue a certificate of
appropriateness for work at 324 W Forest to include the installation of a
spiral stair and deck as proposed in the plans submitted with the application
dated 11-27-18. A new deck is to be painted to match those that already
exist on the building and the railing is to have encased balusters. The
existing roof and deck openings are to be repaired with in kind materials.
There will be an addition of a black powder-coated fire stair-spiral as
indicated in the application.

Secretary of the Interior Standards:
#9 - Contemporary designs shall be compatible and shall not destroy
significant original material.
#10- New work shall be removable.
Approval:

Unanimous. Motion Carried.

STUDY ITEMS—none
ADMINISTRATIVE APPROVALS
15 E Cross

*Application is for signage.
Motion:

Prebys (second: Rupert) moved to approve the administrative
approval for 15 E Cross.

Approval:

Unanimous. Motion Carried.

OTHER BUSINESS
Rules & Regulations rewrite
Staff and Commission discussed the MSHDA Conflict of Interest Policy for Historic
Preservation Activities. Review and input of the Commission’s Rules & Regulations
to continue.
Porch fact sheet update
Staff and Commission discussed updates made to fact sheet and suggestions for
additional edits. Fact sheet review and input to continue.
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Property Monitoring
13 N Washington-update
Rupert commended the ongoing work.
15 S Washington
Rupert commended the completed work.
302 E Cross
Prebys asked about the situation with the property.
Kochanek updated the Commission as to status.
212 E Cross
Rupert discussed the appearance of the house.
208 E Cross
Prebys discussed the appearance of the property–increase in blight/debris.
Kochanek: indicated that staff will look into it.
400 N River-update
Pettit asked about the status of the building work.
Prebys updated the Commission on some of the work completed.
AUDIENCE PARTICIPATION ON NON-AGENDA ITEMS –none
HOUSEKEEPING BUSINESS
Approval of the minutes of November 27, 2018
Motion:

Prebys (second: Rupert) moved to approve the minutes from November 27,
2018 as submitted.

Approval:

Unanimous. Motion carries.

Approval of the 2019 HDC Meeting Schedule
Motion:

Prebys (second: Rupert) moved to approve the 2019 HDC meeting schedule.

Approval:

Unanimous. Motion carries.

ADJOURNMENT
Vice-Chair Pettit adjourned the meeting, citing the end of the agenda with no further items to
discuss.
MEETING ADJOURNED at 8:20 p.m.
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